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Konexe
3THKH H CJIy’KeOHOro nNoBeJeHHsi pa0OTHHKOB
MyHHIHNAJILHOrO GIOA’KETHOr0 YUpesKIeHHs J0NOJHHTEILHOro 00pa3oBaHHs
«JleTckas Xy/l0sKecTBeHHasl IK0/1a» cTaHubl HoBonokpoBckon
MYHHIUNAJIbHOro 00pa3oBaHusA
HoBonokpoBckuii paloH

I'nasa 1. OBIIVE TTOJIOXEHMA

1. Hacrosmmit Komexe aTHKH u cinyxe6GHOro moseneHus (manee — Komekc) paGoTHUKOB
MYHHUIHIATPHOTO — GFOJUKETHOTO — YUPEXKIEHHs —JOTONHUTENbHOro —obpasoBanms — «/leTckas
XyIOXeCTBEHHas IOKOJNa» CTAaHUIbl HOBOIOKPOBCKOH — (nanee — pabOTHHKH YUPEXKICHHUS),
yCTaHABIMBAET OCHOBHbIC NpPABUIA CIY)KEOHOro MOBEAEHHS PaOOTHHKOB YYPEKICHHS, oOrmrue
IPHHIUIE TPO(QECCHOHATBHOM, CITyXeOHOH JTHUKH, KOTOPBIMH JOJDKHBI PYKOBOJICTBOBATHCS
pPabOTHUKH YUPEKICHHUS.

2. Lensto Hacrosmero Komekca sBISIETCS YCTAHOBICHHE 3THYECKHX HOPM CIIy)XEOHOTro
T0BEIeHHS PaCOTHHKOB yUPEKIEHHUS /UL JOCTOXHOTO BEIIOIHEHUs MU CBOEH IPO(ECCHOHANBHOU
JEeSATeTbHOCTH, a TAKKe COJEHCTBHE YKPEIUICHHIO aBTOPUTETa PaOOTHUKOB YUPEXKACHHUS, JOBEPHs
rpakaaH K paboTe yupexaeHHs H oOecrmedeHHe eIUHBIX OSTHYECKAX HOPM M TNPHHIUIOB
CIIy’KeOHOTO MOBEIECHNUS PAOOTHUKOB YIPEKICHUS.

Hacrosmuit Komekc NpH3BaH MOBBICHTH 3(GGEKTHBHOCTL BBHIIOIHEHUsS PabOTHHKAMH
YUpeXIEHHs CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH, YBa)KHTEIHPHOTO OTHOWICHHS K ACATENHHOCTH
pabOTHUKOB YUPEKICHUS.

3. Hacrosmmmit Komekc paspaGoran B cSorBerctBHE ¢ (DenepalbHbIM 3aKOHOM OT 25
nexa6pst 2008 N 273-®3 "O npoTHBOAEHCTBHE KOPPYNUKK", O0IIeNPH3HAHHBIME HPABCTBEHHBIMH
IPUHIIAIIAME ¥ HOPMaMH POCCHHCKOro 00IIecTBa i rocy1apcTsa.

4. Tpy 3aKITIOYEHHH TPYIOBOTO JOrOBOPa PyKOBOTHUTENb yUPEXKACHUs 00s3aH 03HAKOMHTE
paGOTHHKA YIPEKIEHHS ¢ HacTosmuM KoxexcoM.

5. 3HaHue ¥ cOOIIOAeHNE PabOTHAKAMH yUpPEKICHHs HOpM Hactosmero Konexca sBisiercs
OIHMM M3 KDHUTEPHEB OLEHKH KadecTBa MX NPO(ECCHOHANBHOM NEATENBPHOCTH H CITy>k€OHOTO
MTOBE/ICHUS.

6. Hapymenne paGOTHHKOM YydpexaeHHs  HopMm Hactosutero Kozxekca NOMIEKHT
MOpaTHLHOMY ocym,ueHH'}'o, MOXET YUHTHIBATHCA NPH IPOBEACHHMH AaTTECTallMM DPabOTHHKOB Ha
COOTBETCTBHE 3aHMMAEMON MODKHOCTH, IpM IPUMEHEHHH MWCIHILUIMHAPHBIX B3BICKAHWM, NpH
OOLIPEHHH PabOTHAKOB, a B CIydYasX HapyIICHHS MM 3aKOHOZAATeIbCTBa PocCHiCKOH Oenepanun
n KpacHomapckoro kpas paOOTHHK YYPEXKACHHS HECET OTBETCTBEHHOCTB, MPEIyCMOTPEHHYIO
3aKoHOZATeNLCTBOM Poccuiickoit denepanuu.

Iaaea 2. OCHOBHBIE ITPABUJIA CJIYKEBHOI'O IIOBEJEHUA
PABOTHUKOB YYPEXIEHMUS -
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2.1. OCHOBHBIE IIpaBUNIA CIyXXeOHOTO IMOBENEHHS PAOOTHHKOB YYPEKICHHS  SBIISIOTCS
noBeIeHNs rpaxaan Poccuiickoit denepannu B CBSI3U C OCYLIECTBICHAEM UMU poecCHOHANBHBIX
JIOJKHOCTHBIX 00s13aHHOCTEH B chepe NeATETbHOCTH YIPEKIACHHU.

2.2. PaGOTHHKH y4YpeXIeHHs, CO3HaBas OTBETCTBEHHOCTh IIEPE TOCYIapCTBOM, o0mmecTBOM
U rpaXIaHaMH, IIPA3BaHBL:

1) HCIONHATH JOJDKHOCTHblE OOS3aHHOCTH ~ JIOOpPOCOBECTHO M Ha  BBICOKOM
npodecCHOHATEHOM yPOBHE B IeNaX obecredeHns 3¢ GeKTHBHOHN pabOTHI YUPEKACHHUS,

2) MCXOIHUTH M3 TOr0, YTO IPH3HAHKE, COONIOACHNE U 3aIlUTa IpaB ¥ cB00O] "YenoBeKa U
rpaKIaHWHA ONPEIEIAI0T OCHOBHOM CMBICT H  COACpXaHHE ACATEIBHOCTH pabOTHHUKOB
YIpEXICHN;

3) OCYIIECTBIATH CBOKO AEATENBHOCTD B MPEZENaX MOMTHOMOYMH YIPEKICHHUS,

4) obecreunBaTh paBHOE, OECIPUCTPACTHOE OTHOIIEHHE KO BCeM (U3HUYECKHMM H
JOPUIMYECKAM JIHI[AM, HE OKas3plBaTh IIPEINOYTEHUE KAaKUM-TH00 OOIIEeCTBEHHBIM HIIH
PENHTHO3HEIM OOBCIHHEHHAM, NPOQECCHOHATBHEIM HIIM COLUHANBHBIM TPYIIIaM, rpaxkaaHam o
OpraHM3allisM U He JOIYyCKaTh MPEIB3SITOCTH B OTHOMICHUH TaKHUX 00BbeIUHEHH, TPYIII, TPaXIaH
U OpTraHU3aLINM;

5) HCKJIIOYATh NeHCTBHUSA, CBS3aHHBIC C BIMSHUEM KAKHX-THOO JMYHBIX, HMYIECTBEHHBIX,
(QHHAHCOBBIX ¥ MHBIX MHTEPECOB, MPENATCTBYIOMIAX JI0OPOCOBECTHOMY HCIIOJIHEHHIO HMHU
JOJDKHOCTHBIX 0053aHHOCTEH;

6) YBEIOMIIATH PYKOBOIHMTENS YYPEKICHHS, OpPTaHbl IPOKYpaTypel H (umm) OpyrHe
rOCyZapCTBEHHBIE OPraHbl 000 BCeX CTydasx OOpaIleHHs K pabOTHHUKY YUPEXKICHHS KaKuUX-THO0
JIAIT B EJISX CKIIOHEHHS K COBEPIIEHHIO KOPPYIIHOHHBIX H HHBIX [IPAaBOHAPYIICHUH;

7) coGmoaaTh YCTAHOBIICHHBIE (efepanbHBIME M KPacBbIMH 3aKOHAMH OrPAHHICHHA H
3aIIPeTHI, CBA3AHHbIE C HCIOTHEHAEM PO(PECCHOHATBHBIX, CIIyeOHBIX 00sI3aHHOCTEIH;

8) cobmomaTe GeCHpHCTPACTHOCT, HCKIFOYAIOMIYI0 BO3MOXHOCTh BIMAHHA HAa HX
IpODECCHOHAIBHYIO  JEATENbHOCTh  PCIICHHH  TONHMTHYECKHX napTif W OOLIECTBEHHBIX
00BeTUHEHHUM;

9) mpoABIATH KOPPEKTHOCTH X BHHUMATEIBHOCTH B oOpaleHd# C TpakIaHaMd WU
JOJDKHOCTHBIMH JIMLIAMH;

10) mpOSBIATH TEPUMMOCTh M yBaXeHHE K OOBIHasM M TPAIMUMAM HApOJIOB Poccuu u
ApYTHX TOCYapcTB, YYHTHIBATH KyJNBTYPHbIE M HHBIC 0COOEHHOCTH Ppa3IHMYHBIX JTHHYCCKHUX,
COIIHAJIBHBIX rpynin u KoH(eccHi, CIIocoOCTBOBATh MEXXHAIIHOHATBHOMY u
MEXKOH(ECCHOHAIBHOMY COTJIACHIO; ,

11) Bo3mepXuBaThCd OT IOBEJICHHUS, KOTOpoe MoOrjo OBl BEI3BAaTh COMHEHHE B
JOGPOCOBECTHOM HCIIOTHEHMM PaGOTHHKOM YUIPEXKICHHH JODKHOCTHBIX 00s3aHHOCTEH, a TaKKe
n36eraTh KOHQIMKTHBIX CHTYallHH, CMOCOOHBIX HAaHECTH yiep6 ero peryTaluH HId aBTOPUTETY
YUpEXKACHUS,

12) npuHMMAaTh INPETyCMOTPEHHBIC 3aKOHOIATEICTBOM Poccuiickoit ®Denepauuu H
KpacHonapckoro Kpas Mephl 10 HEIOIYIIEHWIO BO3HHKHOBCHHS KOH(IMKTa HHTEPECOB U
yperyIHpOBAHHIO BO3HHKIIHNX CIIy4aeB KOHQIHKTA HHTEPECOB;

13) He HCHONB30BaTh CIyXkKeOHOE MONOKCHHE JUIA OKAa3aHMS BIMSHHA Ha NEATEIBHOCTD
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYNpaBICHHS, OpraHu3aluii, JODKHOCTHBIX
ML, TOCYZApCTBEHHBIX M MYHHIMIANBHBIX CIyXallMX H TPKIAH IPH PEIICHHH BOIPOCOB
JIMYHOTO XapaKTepa,

14) BO3IEpXHMBATECS OT MYGIMUYHBIX BBICKA3BIBAHWH, CYXICHHH M OLEHOK B OTHOIICHHUU
JEATEbHOCTH YUPEXKIEHHS, €r0 PyKOBOIMTENIS, €CIIH 3TO HE BXOJUT B JODKHOCTHBIC 00sI3aHHOCTH
paboTHHKA YUPEKICHHUS;

15) cobmonaTh yCTAaHOBICHHBIE MpaBUia IyOIHIHBIX BBICTYIUICHUH H IPENOCTABICHUSL
KOHQUIEHIHATBHON HH(OPMAIHH;

16) yB@KUTENBHO OTHOCHTBHCS K JACATEIBHOCTH IpEeICTAaBUTEICH CPEICTB MAacCOBOM
pHpOpMaIMK 10 HHGOPMHPOBAHMIO OOIIECTBA O paboTe y4peXJeHHs, & TaKXKe OKa3bpBaTh
COJIEHCTBHE B IOMYYEHHH TOCTOBEPHOM MHGOPMAIMH B yCTAHOBJICHHOM MOPAIKE;
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17) mOCTOAHHO CTPEMHTBCS K OOECHEYCHHIO Kak MOXHO OGomee 3((EKTHBHOTO
PacCTIOPsDKEHHUS pECypCaMu, HaXOASIIMMHUCS B Cepe OTBETCTBEHHOCTH PabOTHHKA YUPEKICHHS.

2.3. PaGoTHMKH yYpeKIEHHS B CBOEH IEATEIbHOCTH HE NOJDKHBI JOIYCKAaTh HApyIIeHHEe
3aKOHOB M HHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, MCXOIS H3 IIOJHTHYECKOM, 3KOHOMUYECKOM
eJ1ECO00Pa3HOCTH JINOO IO HHBIM MOTHBAM.

2.4. PaboTHUKH yupexXIeHUsI 00s3aHbI IPOTUBOAEHCTBOBATH POSIBIIEHHUSIM KOPPYIIIIHH.

2.5. PabGoTHMKH yd4pexIeHHs  00s3aHBl IPENNPUHUMATH MEphl 10 INPO(QUIAKTHKE
KOPPYIIIIUK B IIOPSIKE, YCTaHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit ®exmepanuu u
CaepannoBckoit obmacTu.

2.6. PaGoTHHK yupexaeHus 00s3aH IPHHUMATh COOTBETCTBYIOIINE MEPHI IT0 00ECTIEUEHHIO
0e30macHOCTH ¥ KOHQ)HACHIMATBPHOCTH HH(POPMAIMM, 33 HECAHKLHOHHPOBAHHOE pasrilallleHHe
KOTOPO# OH HECeT OTBETCTBEHHOCTH WM (M) KOTOpas CTajla M3BECTHA MY B CBS3H C HCIIOJHEHHEM
UM JIOJDKHOCTHBIX 00SI3aHHOCTEH. _

2.7. Pa0OTHMK Yy4YpexIEHHs, Ha[elEHHBI OpraHM3alMOHHO-PACIIOPAIUTENBLHEIMH
IIOJTHOMOYHSIMH 110 OTHOLIEHHIO K IPYTUM PaOOTHHKAM YUPEKICHHUS, TOJDKEH:

1) OpiTe oOpasmoM mpodeccHoHamu3Ma, Oe3ympedHOM pemyTanuM, CIocoOCTBOBATH
(GOpMHpOBaHMIO B YYPEXIEHHH  OnarompustHoro it 3((eKTHBHOM paGoTEl MOpaIbHO-
IICHXOJIOTHYECKOT0 KJIMMAaTa;

2) IPUHUMATh MEPHI IO NPENOTBPALICHHIO M YPETyTHPOBAHUIO KOHQIIMKTAa HHTEPECOB B
YUpeXKICHUH;

3) mpuHHMAaTh MEpHI 110 IPEAYIPEXKICHHIO KOPPYIIIHH B YUPEKICHNH;

4) He J[ONyCKaTh CIy4aeB IPHHYXAEHHsS paOOTHHKOB YUPEXIEHHS K Y4YacTHIO B
JESATENbHOCTH MTOJIMTHYECKUX MapTHH U OOINECTBEHHBIX 00bEIHHEHUI;

5) npuHMMaTh Mepsl K TOMY, 4YTOOBI HNOJYHHEHHBIE €My pPAaOOTHHKH YUPESKIEHHS HE
JOILyCKaJId KOPPYIIIMOHHO OIIAaCHOTO NOBEAEHMS, CBOUM JIHUHBIM ITOBEICHHUEM II0JaBaTh [IPUMED
9ECTHOCTH, OECIIPUCTPACTHOCTH U CIIPaBEITHBOCTH;

6) HECTH OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOIATENLCTBOM Poccuiickoit Denepanuu
n KpacHomapckoro kpas 3a JeHcTBHS WM Oe3eHCTBHE IOJYMHEHHBIX €My pabOTHHKOB,
HapyIIAOIIUX I[paBUIa CIIy)KEOHOIO MOBEACHUS M IMPHHLIUIEI IMPOGECCHOHATBHOMN, CIIy)KeOHOM
STHKH IIOBEJEHHs, YCTAaHOBJICHHBIE HacTosmuM KomekcoM, ecaum OH He IPHHSI MeEpBl II0
HEJOMYIIEHUIO TaKUX NEHCTBHUM UM Oe31eHCTBUS;

7) ¢ NOHMMaHHEM OTHOCHUTHCS K KOJUIeraM, IpU3HaBas WX IPaBO HMETh COOCTBEHHOE
poheCCHOHANIEHOE CYXICHHE.

.

nasa 3. OBLLIUE NPUHLUIBI MPO®ECCUOHAJILHOM,
CJIY)KEBHOM 3TUKH PABOTHUKOB YYPEXIEHUS

3.1. PaGoTHUK y4pexxneHus 00s3aH 3QPEKTHBHO HCIONB30BATh CIIy)KeOHOE BpeMs s
JOCTIDKEHHS HaubobIel pe3yIbTaTHBHOCTH B paboTe.

3.2. PabGoTHUK yupexxaeHHs 00s3aH B YCTaHOBJICHHBIE 3aKOHOIATEILCTBOM PoOcCCHItCKOM
Qenepanun 1 KpacHogapckoro kpast Cpokd NPHHUMATh 0OOCHOBAHHBIE PEIeHHs B paMKaX CBOEi
KOMIIETEHIIMH U HECTH 33 HUX NEPCOHATBHYIO OTBETCTBEHHOCTb.

3.3. PabGoTHHMK yupexnaeHuss o00s3aH COONIONATH HOPMBI CIIY:KEOHOTO IIOAYHHEHHS,
CIIEAYIOLIHE U3 OTHOLIEHHM PyKOBOIUTEINS U [IOMYHHEHHOTO.

3.4. HemomyctiMo Ui paOOTHHUKA YUPEXKIESHHUST HCIOIB30BATh CIYKEOHYIO HH()OPMAIIHIO B
HecmyxeOHOH cdepe A NOCTHIKEHHS KaKUX-TH00 JTHYHBIX U (¥MJIH) KOPBICTHEIX LEIEH.

3.5. PaGOTHUK yupeXA€HUS NOJDKEH BO3AEPKUBATHCS OT JIFOOBIX AEUCTBHIA, KOTOPBIE MOTYT
OBITH pacIEHEHBl KaK OKa3aHHe IOKPOBHUTEIbCTBA KAaKMM OBl TO HH OBUIO JIMIAM B IIEJISIX
IpUOOPETEHUs] MU TIpaB | (WJIH) OCBOOOXKICHHUS HX OT 00A3aHHOCTEMH.

3.6. PaboTHUK yYpe)XIeHHUs [OO/DKEH HKCIOJIb30BaTh TOJBKO 3AKOHHBEIE M OTHUYECKHE
CII0cOOBI IPOABHKEHHUS 110 CITYKOE. _

3.7. PaboTHHK ydYpexIeHHs OTBEYaeT 3a OPraHU3aIMI0O M COCTOSHHE CBOEro pabodero
MecTa U COOIOIEHUE YCTaHOBICHHOTO IOpsiaKa paboThI CO CIyKEOHBIMU JOKYMEHTAMH.
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3.8. PaGOTHHKY YYpEXICHHS 3alpeliacTcs BBIHOCHTH 32 MPEICIIBI MECTOHAXO0XICHHUS
yupexeHuss  (€ro CTPYKTYPHOTO IOJpa3/ieNieHus]) HUMYIIECTBO, HOKYMEHTEI, MPEIMETHL MM
MaTepuaibl, MPHHAMIEKAIIHE dTOMY YIPEKICHHIO, 6e3 COOTBETCTBYIOIIETO Ha TO pa3peIICHHS
PYKOBOIUTENS yIPEIKICHHS.

3.9. Tlepen yxomoM B OTIYCK HIH yOBITHEM B CITyKeOHYIO KOMaHAMPOBKY paboOTHHK
yupeskieHust 00s3aH OCTAaBUTh B HAIUICKAIIEM BHIC ciTyeOHOe MeCTO, CPE/ICTBA OPTTEXHUKH U
JpyTHe MaTepHalbHble LEHHOCTH, HAXONSIIMEC B €ro PacIOpsIKEHHUH, NEPEAaTh HEUCTIONMHCHHbIC
JOKYMEHTHI HETOCPEICTBEHHOMY PYKOBOIHTEIIO UL IPUHATHS PElIeHHs O MOpYYCHHH HX
JpyroMy HCIIOJHUTEIIO.

3.10. PaGoTHUKY yYpeXACHHUS CICAYeT COGIIONATh JEJIOBOM CTHIb B OZEKNIE, KOTOPBIA
OTJIHYAIOT OQHUIHATBEHOCTD, CIEPXKAHHOCTD, TPAIHIIMOHHOCTD, aKKypaTHOCTb.

3.11. PaGOTHHK y4peXIeHWs MOJDKEH MPUAECPKABATBCA PEUCBBIX HOpPM T'PaMOTHOCTH,
OCHOBAHHON HA HCIIOIH30BAHAN OOLICHPHHATHIX MPABMII PYCCKOTO A3BIKA. B peun paboTHHKA
YUPEXKICHAS HEIPUEMIIEMO yIoTpeOIeHHe HEYMECTHBIX CJIOB M PEHCBBIX 000pOTOB, PE3KHX U
[IMHWYHBIX BEIPKEHHH OCKOPOUTENIBHOrO XapaKTepa, HEHOPMAaTUBHOM JICKCHKH.

3.12. PaGOTHHK yupexueHus 00s3aH coOmoaaTh HOPMBI ICIOBOTO STHKETa B OOILEHHH C
rpaKIaHaMM ¥ JPYTHMH pabOTHUKAMH ~ YUPEKICHHUS IpH WCIONHEHHH IOJDKHOCTHBIX
00s13aHHOCTEH.

3.13. PaboTHMK yd4peXIeHHs He IOJDKEH OTBeHaTb Ha ocKopOJeHus, OOBUHEHUS HIIH
KPUTHKY BCTPEYHBIMH OOBHHEHUSIMH, OCKOPONEHHsIMY, KPHTHKOH WM HHBIMH IPOABICHUAMH
arpeccHy, YHIDKAIOIIMMK YeCTh H TOCTOUHCTBO HeJI0BEKA.

3.14. PaGOTHHK yUYpEeXAEHHs [IODKCH CTPEMUTBCA B 1r000# CHTyalluu COXPaHITh JTMIHOC
JIOCTOHMHCTBO, OBITH 0OpasioM MHOBEACHU, I0GPONOPSIOYHOCTH M YECTHOCTH BO BCEX chepax
00IECTBEHHOH KM3HHU.
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